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Podcasts have absolutely exploded in popularity
in recent years. There’s seemingly no end to the
number of different formats now available and
there are so many great shows for you to become
immersed in.
Part of podcasting’s popularity comes from its accessibility.
With a few bits of simple equipment and tech, anyone can take
a bright idea and turn it into a tangible, working project to
share with an audience.
We want to take the accessibility of making a podcast and
create opportunities for you to get recognised for your content
creation. That’s why we’re launching an unprecedented series
of grades in podcasting, from debut to 8, under the banner of
Creative Qualifications from RSL Awards.
We have applied the same pedagogy of progressive mastery
that has been used to learn musical instruments for over
100 years in order to build a framework around the art of
podcasting. After all, the first Rockschool grades were designed
to reward and benchmark popular musical instruments where
no framework had previously existed. Now we’re once again
helping to formalise the informal and equip you with the skills
you need to get industry-ready, pursue a fun hobby, or simply
make great content!
You don’t have to be an expert to record and release a podcast,
but we’re hoping that by the end of this guide you should have
a good idea of how you can take your first steps into the world
of podcasting.

HAPPY PODCASTING!
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STEP 1

WHAT’S OUT
THERE ALREADY?
The best thing to do before getting started with your
own podcast is to familiarise yourself with the existing
podcast landscape. Podcasts have been steadily
growing in popularity for years now because of their
convenience for listener and creator alike. They can be
enjoyed on the way to work, while cooking, or simply
on their own as a way to wind down.
Similarly, the podcast form does not require a huge
amount of fancy equipment. This means, with the
right mindset, anyone can start their own podcast.
Journalists, comedians, radio DJs, and academics are
among the most frequently encountered podcast
hosts, but this doesn’t mean there aren’t plenty of
podcasts that are started by those outside of the
public spotlight.
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Podcasts range hugely in topics and formats. Shorter
ones can be between ten and fifteen minutes, while
others will last for well over an hour or even two. You
can find podcasts with a regular line up of hosts who
use a set format and feature a well-known guest or
specialist in each episode. Others will focus on current
events, such as sport, and so their content will evolve
alongside their subject matter.
No topic is off limit for your podcasting coursework
submission. History, food, music, cinema, football, true
crime, investigative journalism, technology – the sky’s
the limit when it comes to picking a theme or subject
area to explore.
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STEP 2
YOUR PODCAST
CONCEPT
WHAT’S BEEN DONE?
Even if you have an idea that you are passionate
and knowledgeable about, it’s worth reading up on
podcasts that explore a similar subject matter to yours.
Remember that part of your assessment consists of
a critical evaluation of a media production, so try
to actively listen and think critically about different
podcasts as you listen to them. What format do they
use? Is the podcast humorous, serious, or a bit of
both? If a guest is called on, does the host give way
to their superior knowledge, or do they have equal
opportunities to discuss the topic?
Once you’re up to speed on what other podcasters are
currently doing, you’ll be in a much better position
to really make the most of your podcast concept and
emphasise what makes it unique. No one’s expecting
you to completely reinvent the podcast format (though
by all means go for it!), but it’s always good to have
refreshing content that conveys a unique perspective
rather than a piece of work that tries and fails to imitate
an existing model.
Having said that, if you do see particular aspects of a
podcast that you like, make a note of them and see if
you can incorporate something similar into your own
work. You should be like a magpie on the hunt for small
shiny things that you can compile into one exciting
holistic podcast!
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WHO IS MY PODCAST FOR?
The podcasters are no doubt the stars of the show,
but if a great podcast gets recorded and no one is
around to listen to it, did it really happen? Time to
think about your audience.
Depending on your subject matter, your target
audience may well be similar to you. Try and consider
an audience persona. That means creating an
imaginary profile for what you think would be your
typical listener. Consider their age, interests, and
hobbies. When you’re creating your content, stop to
think “would our audience persona like this?”. Give
them a name if you fancy – our audience persona is
called Norton. We think you’d like him.
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HOW LONG SHOULD
MY PODCAST BE?
All shapes and sizes are welcome in the podcasting
world, and the lengths of podcast you will be
expected to record will vary from grade to grade.
While existing podcasts may vary from 4 minute bitesized chunks to longer deep-dives, our syllabus ranges
from 45 seconds at debut to 25 minutes at grade 8.

PODCASTING WHERE AUDIO AND PASSION
PODCASTING
COLLIDE
WHERE AUDIO AND PASSION#hashtag
COLLIDE

STEP 3
SCRIPTING
As you might imagine, going into your podcast with nothing but a microphone
and a main theme is probably not going to cut it. You’re going to need a little more
structure to avoid awkward silences, 30-minute tangents, and just an all-round
jittery experience for both yourself and your listeners!
There are a few different options when it comes to planning your episodes, so we’ve
done a little round up for you here.

1
2
3

WORD-FOR-WORD
This is a tactic that some podcasters take in the beginning whilst they’re
getting into the swing of things. By writing a script word-for-word you
know that no information will be forgotten or overlooked, and you won’t
be spending half of your time talking about something irrelevant.

DETAILED PLAN
For this option, you would write a pretty detailed plan of what you’ll
discuss in each episode. We’re not talking word-for-word this time, but
enough so that you don’t forget any important information.

BULLET POINTS
This is the most common approach to podcasting, as the conversational
aspect suits the medium perfectly. You can jot down a few of the main
points, allowing space for free-flowing dialogue and even improvisation
between yourself and a co-host.

Remember that, above all, the most important factor is your content.
What is your podcast about, and what planning format does it lend
itself to? If you’re discussing the molecular structure of the outerreaches of space, then a detailed script might be very useful! If you’re
with a friend debating whether it’s jam then cream or cream then
jam on your scones… perhaps a less formulated approach would be
appropriate (we all know it’s jam first though, right?!).
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STEP 4

RECORDING
Okay, so you’re armed with a killer idea and a can-do attitude. You’re full of opinions and thoughts, and you’re
about to burst with the amount of questions you’ve got up your sleeve. So what next? Time to hit record!

HOW CAN I RECORD MY PODCAST?
We wouldn’t dream of recommending any particular
product, but a sturdy USB microphone and a laptop or
computer with access to the internet is all you need to
get started (we’ll come to the snazzy editing stuff in a
bit). As a general rule, the better your microphone, the
better the quality of your sound, but you can still get
the job done on a cheap model.
When it comes to choosing a software to record your
podcast, there are plenty of free options that you can
use. If you have a Mac, Garageband will have all the
functions you need to get going, but Audacity, Band
Lab, and Soundtrap are all free online DAWs that can
get you up and running straight away!
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SHOULD I RECORD AN
INTRODUCTION?
If you listen to podcasts regularly, you will notice that
lots have an introductory section before the main
section begins. You may well want to pre-record an
introduction that works at the beginning of every
episode, or you may decide to tailor the introduction
more specifically to each episode.
There is also the option to give your podcast its own
theme song! Whether you find music that is royalty
free, or decide to purchase it, a theme tune can really
add a level of professionalism to your show.
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STEP 5

EDITING
Editing is a crucial process in any artform, but it can really
make the difference in podcasting. Good editing takes
an average podcast and transforms it into a great one.
A lot of professional podcasters get a third party to edit
their podcasts so they can get an objective opinion, but
it’s safe to assume that if you’re starting off, you’ll be in
charge of your own editing.
You don’t actually have to be hugely tech-savvy to edit
your podcast effectively. There’s lots to say about editing
so we’d suggest doing a bit of research before you get
started, but we’ll leave you with a couple of our top tips:
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Keep it simple. When you first listen back to
your recording, make a note of all the moments
which need some attention; that way, you
won’t have to listen all the way through, over
and over.
Use separate tracks for each speaker. You’ll be
able to edit each track individually, adjust the
volume how you need it, isolate your sneeze,
whatever! Thank us later. Remember that you
are required to use music in your podcast right
from debut grade!
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STEP 6

RELEASING
YOUR PODCAST
Finally! The time has come where you are ready to share your podcast baby with the world. There are still a few
things that we’d recommend paying some attention to before you push that ‘Publish’ button, though.

1

BUDGET
You have a couple of options when releasing a
podcast for the first time. Do you go all out with
adverts, influencers, mainstream media? Or do some
low-key marketing and build up the hype gradually?
The key difference between the two of these is
money. Your extravagant launch is going to come
with an extravagant price tag, so this option is likely to
be out of reach for most podcast beginners. The great
news is that both strategies can work perfectly well! In
fact, the benefit of the smaller launch is that you can
figure out any problems or sticking-points (because
we’re all bound to have some!) without too many eyes
on you. Winner!
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CAN I CREATE VISUAL ASSETS
FOR MY PODCAST?
How your podcast looks is the first thing that your
potential listeners will ever encounter when coming
across you or your brand! We all know that first
impressions are important so consider your podcast
artwork and make sure it reflects the content and
style of your podcast. Equally, your shownotes should
sum up what the podcast will be about and draw the
listener in! It’s worth spending the time to get these
two things right.
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MARKETING
Marketing is another task that can vary enormously
due to budget. However, we’re here to tell you that
marketing-on-a-budget is a perfectly valid and
effective strategy. There are many ways you can do
this, but we’d suggest starting with the following:
1) Send to your family and friends. You’ve got an
immediate crowd right there!

4

PUBLISHING SCHEDULE
So, is your podcast going to be your full-time job or
your side-hustle? Either way, your publishing schedule
has GOT to work for you. One thing we will say is that
whatever you decide, be consistent! If your listeners
know when to expect your next release, they may
even carve out some time in their day to make sure
they catch it.

2) Post on social media. You don’t need us to tell you
how powerful social media can be for spreading the
word. Go forth!
3) Use existing communities. If there are blogs, vlogs,
podcasts or anything out there with an audience
whom you think will also enjoy your content, then
leverage this in some way. You could even contact
blogs or group admins to see if you can get your
podcast featured!
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STEP 7
BECOMING
AN EXPERT
So now you’ve learnt how to get started, it’s
time to climb the ranks of podcast-mastery.
From debut to grade 8, RSL’s Podcasting
grades will take you through how to operate
DAWs, different types of audio technology,
branding and storytelling – amongst
everything else you need to know as you
progress. You can go from being a complete
beginner to an audio-expert, and have a
recognised qualification to prove it.
The media industries are ever-changing
and growing rapidly with technological
advancements. Content creation is therefore
becoming a huge area of employment, and
this is will not stop any time soon. In fact, the
industry will keep expanding. It is estimated
that 65% of learners today will work in jobs
that do not exist yet! The tech industry really
IS that wild.
Above all, podcasting is incredibly enjoyable.
It is an extremely unique, long-form type
of content that can be consumed at home
and on the go, no matter what you’re doing!
And the great news is, that there is still
plenty of space for your own podcast. In fact,
congratulations, you’re early. Whilst there are
around 600 million regular blogs out there,
only 1 million podcasts have been made. So,
what are you waiting for?
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VL GGING
DEBUT - GRADE 8

CREATE, INSPIRE,

INFLUENCE.

Vlogging is so much more than a quick piece to camera.Vloggers and online personalities have become so
popular due to the communities they’ve built around their content.
With Creative Qualifications:Vlogging you will progressively master the art of vlogging, from creatively
treating your productions to a high professional standard, to learning how to tailor your content for your
audience and distribution channel. Create, inspire, influence.
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P DCASTING
W O R L D ’ S F I R S T G R A D E D Q U A L I F I C AT I O N
DEBUT - GRADE 8

where audio
and passion
collide

Tell your story, inspire debate or share revolutionary ideas, all whilst progressively learning how to
capture, edit and creatively treat audio to a professional standard with Creative Qualifications: Podcasting.
Captivating audiences through storytelling is at the heart of all great podcasts. Now it’s your turn.
Put your voice on record with the world’s first benchmarked and regulated graded qualification suite.
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